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We are delighted to welcome you to Benedict Academy, a member of the STEP 

Academy Trust. We are really looking forward to working with you all to make 

your school a place we can all be proud of.  The STEP Vision is to develop a united 

partnership of excellent academies, where empowered leaders place our 

learners at the heart of everything and all are supported to be successful.   

 

 

 

The STEP Compass guides us; importantly we prioritise STEP First where we are 

all one team. STEP means Striving Together for Excellence in Partnership.  By 

building deep and lasting relationships with you, we will raise attainment, enrich 

families and build community together. In the same way that we raise aspiration 

amongst our children, we have the highest expectations for our school and the 

impact that we can have on our families and the wider community. 

We believe that something special happens when a school is at the heart of its 

community. As a result, Benedict Academy will foster all kinds of collaborations 

and develop a wide range of partnerships, utilising the expertise and resources 

of different local and national organisations to improve teaching and learning, 

support families and enhance community involvement. We share an inclusive 

ethos, with all STEP Academies and we support and serve families of all faiths 

and no faith with the whole community working towards the common good. 
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Welcome to Benedict Academy 

Work hard, be kind, be courteous. 

 

If your child is joining us for the first time, we welcome you as parents/carers 

and look forward to a happy and successful partnership over the coming years.  

In this handbook we aim to give information regarding school life at Benedict 

Academy, but if you have any further queries please do not hesitate to ask.  

Our aims are to: 

• Create a safe and caring environment where everyone is respected and 
valued. 

• Provide a broad and balanced curriculum that equips children with the 
knowledge to be successful. 

• Achieve high standards in all areas of the curriculum. 

• Provide children with the appropriate knowledge to engage in enquiry. 

• Create motivated and enthusiastic learners. 

• Encourage children to demonstrate independence and interdependence; 
working together. 

• Promote and develop empathy and understanding, encouraging 
everyone to support others and the environment. 

• Be actively anti-racist. 

• Prepare children for their next steps in becoming successful and 
responsible citizens of the future. 

 

We look forward to a great working relationship with you. 

 

Yours sincerely 

          

Felicity Gilmore 

Head of School 
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Staff you might need to contact 
 

Leadership Team  

 

 
 

 
 

 
 

 

Executive Headteacher – Mr Alun 

Evans 

 

Head of School – Miss Felicity 

Gilmore 

 

Deputy Headteacher – Mr Michael 

McNally 

 

Assistant Headteacher/SENCo – 
Mrs Sade Ajiboye 
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Safeguarding Team 
Safeguarding Lead – Miss Felicity Gilmore 
Deputy Safeguarding Leads – Mr Michael McNally, Mrs Sade Ajiboye, Miss Cara 
Kemp and Mr Alun Evans 
 

SENDCO 
Mrs Sade Ajiboye 
 

Office Staff 
Business Advisor – Mrs Amina Amrani 
Senior Administrator - Mrs Sally Bone 
Admin Assistant – Mrs Lucy Gumble 
Admin Assistant – Ms Elaine Winter 
 
Class teachers are your first port of call for any queries or questions regarding 
your children. 
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Benedict’s STEP Way 

What informs decision making at our school? 

What is our approach to Teaching and Learning? 

o We have an evidence-based teaching approach. 
o We hold a mastery approach across all subjects: All children can be successful.  
o Knowledge is taught in small steps with lots of opportunities for children to practice. 
o Quizzing is essential so that children are able to remember knowledge and store it in 

long term memory. 
o We prioritise formative assessment so that it is done throughout the lesson. This 

means that misconceptions are picked up straight away. Formative assessment 
informs lesson planning. 

o We have same day interventions in phonics and maths so that all children are ready 
to move on the next day. 

o We require excellent conduct so that children are not distracted and are able to 
engage in their learning. 

 

What is our approach to Inclusion?  

o We prioritise high quality universal provision, which is high quality teaching 

strategies used by teachers for all children; in particular children with SEND. 

o All teaching staff, including the leadership team, monitor the progress of all pupils 

half termly. 

o Where there is initial concern about child’s progress or difficulty accessing the 

readily available provision, teachers refer to the inclusive strategies checklist to 

make adaptations and enhance the provision. 
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o If children need additional intervention, they are added to the SEND register with 

SMART targets. All additional provision is planned, implemented and reviewed 

termly. 

o Where appropriate, external agencies are involved. If a very high level of support 

over an extended period of time is needed, an application for an Education Health 

and Care Plan will be made. 

 

How is our Curriculum structured? 

o Reading is at the centre of our curriculum; and we read often. We select core texts 
which are rich in cultural capital for children to read. These books reflect the 
diversity of the community and world that we live in. 

o All children from Reception-Year 6 are taught phonics, each day. 
o We focus on the technical skills that children need to be automatic with by the time 

that they leave primary school; in Maths, in Reading and in Writing. 
o History and Geography are taught through our core texts. 
o Foundation subjects build knowledge progressively throughout each key stage. 

Children are expected to be taught and remember what they learnt last week, 
month or year! 

o Our Religious Education and PSHE coverage focus on multiple groups in society, 
dealing with challenging issues such as different views of morality and ethics that 
depend on varying cultural backgrounds. 

o We focus on delivering an implicit curriculum; building children’s capacity to work 
hard, be courteous and be kind. 

o We work to give the children a variety of stimulating experiences by the time they 
leave us. 

For further information about our curriculum, please look at our STEP Way documents for 
each subject area. 
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How do we work with our community?  

We know that working with the community brings about social change and improves the 
quality of life. We offer: 

• Parent/carer discussions informally at the gate or appointments can be made. 
• Parent/carer coffee mornings with opportunities for learning and participating in 

workshops with staff and outside agencies. 
• We are part of the Phipps Bridge Committee along with another local school, police, 

housing, Youth service, community centre, National Trust and AFC Wimbledon. 
• We are part of the Merton Wellbeing Schools Team. 
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School Timings 

 

Breakfast Club 7.30am - 8.40am 
Cost - £3.50 per session 

 
Your child will be given a healthy breakfast and when they have 
finished, they have a choice of activities to do. At the end of the 
session the children are escorted to their classes in plenty of time for 
morning registration.  

 

 
 
 

Nursery: 8:30-11:30am 
 

Reception: 8:45am-3:15pm 
 

Years 1-6: 8:55am-3:30pm 
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Dropping off and collecting children 
 
o Please be punctual when bringing and collecting your child 

each day as it can be very distressing if you are late.  
o If your child is being collected by anyone other than yourselves, 

please inform the teacher personally, by writing a letter or by 
calling the school office.  

o For the children’s safety we will NOT release children to other 
parents/adults without being informed. We will also not 
release your child to a sibling in the school.  
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Communication - At Benedict we use a communication system called 
ParentMail.  
 
o To access it you must download the ‘’ParentMail’’ app via the 

App Store or Google Play.  
o The service is FREE for you to download and FREE for the school 

to send messages and emails if you have the app.  
o If you have trouble downloading the app, please let the school 

office know. 
o Alternatively, you can call or email the school. 

 

 

Please inform the school 
o If your child has an infectious disease; 
o if your child has any allergies; 
o if your child has head lice; 
o if your child has regular prescribed medication. 
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Benedict Academy School Uniform 

Each day, the children are expected to attend school in the appropriate school 

uniform: 

 Nursery-Year 2 Years 3-6 

Winter o Navy jumper or cardigan 
with the Benedict logo 

o Plain white polo shirt or 
white school shirt 

o Grey trousers (inc joggers 
in Nursery), skirt or 
pinafore dress 

o Plain black, navy or grey 
socks or tights 

o Black school shoes or plain 
black boots 

o Navy book bag with school 
logo 

o Navy jumper or cardigan with 
the Benedict logo 

o Plain white school shirt 
o Grey trousers, skirt or pinafore 

dress 
o Plain black, navy or grey socks 

or tights 
o Black school shoes or plain 

black boots 
o Purple and silver tie 
o Navy rucksack with school logo 

Summer o Navy jumper or cardigan 
with the Benedict logo 

o Plain white polo shirt or 
white school shirt 

o Grey shorts 
o A blue or lilac checked 

summer dress with white 
socks 

o Black school shoes  
o Navy book bag with school 

logo 

o Navy jumper or cardigan with 
the Benedict logo 

o Plain white polo shirt or white 
school shirt 

o Grey shorts 
o A blue or lilac checked summer 

dress with white socks  
o Black school shoes  
o Purple and silver tie 
o Navy rucksack with school logo 

 

PE Kit o Plain white t-shirt  
o Plain black shorts or jogging bottoms  
o Trainers or grey plimsolls 

Additional 

items 

o Long hair must be tied back 
o Hijabs should be purple, black or grey.  
o Only stud earrings and a small watch are permitted in school 
o If hair is coloured, it must be a natural colour 
o Any hair accessories such as bows, beads and hairbands must be in 

neutral or school colours: purple, navy, black, grey, clear. 
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To order items specific to the school, such as bags, ties and jumpers, order 

online from Stitch Design: www.stitchdesign.co.uk 

How the service works 

• Register, or sign in, by visiting the home page of our website at 
www.stitchdesign.co.uk and clicking on the large “ORDER YOUR SCHOOL 
UNIFORM HERE” button. IMPORTANT: You will need to know your 
school’s postcode to register: CR4 3BE 
 

• Once registered you place and pay for your order online. 
 

• If you are unable to place your order online please contact your School 
office, who will provide you with an order form to be posted to Stitch 
Design. You can send a cheque, or you will be contacted to make a card 
payment before your order is dispatched. 
NOTE: Stitch Design are not able to accept orders placed over the phone. 

• Where it has been provided, the School’s uniform policy is available via a 
link at the top of the uniform shop page. Please check this if you are not 
sure which items you need. 
 

• An on-screen sizing guide is available next to each item on the shop. We 
try to indicate the relevant ‘to fit’ chest or waist size for most items so 
you can compare them, regardless of how the garment is labelled. Age 
recommendations vary between manufacturers so should not be relied 
upon. You could also ask at your school if there is an opportunity to try 
on garments. 
 

• Please check your confirmation email to ensure that everything on your 
order is correct, and make a note of the order reference in case you 
have any queries. 

 

If you have any problems 

Please visit the “HELP & SUPPORT” page at www.stitchdesign.co.uk for 

assistance. Please do not phone or email Stitch Design until you have done so. 

 

 

http://www.stitchdesign.co.uk/
http://www.stitchdesign.co.uk/
http://www.stitchdesign.co.uk/
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Promoting Equal Opportunities 

We will protect, nurture and improve the life chances and wellbeing outcomes 
of all children. 

 

In Benedict Academy we believe that no child will be disadvantaged in any way 
because of their race, disability or gender. We value the self-esteem, aspirations 
and achievement of all our children.  
 
Emphasis is placed on everyone’s contribution and an atmosphere of mutual 
respect and care is fostered to encourage the full participation of every child. 
 
Every child has the right to receive their educational entitlement through 
promoting equality so that there is no limit to achievement.  
 
It is our belief that all children should have equality access to all areas of the 
curriculum.  We intend that all children and their academic, emotional and 
behavioural differences should be catered for. 
 
All children have equal access to all aspects of school life.  All children will be 
supported to develop the next steps in their learning. 
 

 
 

We work alongside parents and carers as the primary educators of your 
children. 
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Safeguarding Pledge 
 
Benedict Academy is committed to providing a caring, friendly and safe 
environment for all pupils so that they can learn in a relaxed and secure 
atmosphere. We take seriously our responsibility to protect and safeguard our 
children. Ours is an open school. This means that anyone who has worries about 
another child should seek support from us.  
 
We work in partnership with other agencies when there are concerns about a 
child or young person's welfare. By choosing Benedict Academy you accept and 
agree to our Home School Agreement and all policies. You agree and accept that 
where appropriate we will share information with other agencies. 
 

 

Promoting a healthy lifestyle 

Food and Drink 

Fruit is available for free from Nursery to Year 2. If you would like your child to 

have milk, please contact the school office. They will support you to register for 

milk via https://www.coolmilk.com . 

 

 

 

 

https://www.coolmilk.com/
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Water is freely available, and all children are provided with a refillable, named 

water bottle at the start of each academic year. Children are also allowed to bring 

in their own water bottles. 

 

Flavoured water is not permitted in the classroom but may be enjoyed at lunch 

times as part of a packed lunch. Sweets, biscuits, chocolate and chewing gum are 

not allowed in school. You do not need to send your child with any food or drink. 

 

We are a NUT FREE SCHOOL so foods must not contain nuts. This includes peanut 

butter and Nutella. This is so that children and staff with nut allergies are safe in 

school. 
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Travelling to school 

We encourage everyone to walk to school or use public transport to keep 

healthy and protect the environment.  

 

 

We are a STARS accredited school, which means that we encourage children to 

walk, cycle or scoot to school. This reduces congestion and improves health and 

well-being as well as road safety. More information on the scheme can be 

found here: https://stars.tfl.gov.uk  

 

 

 

We have scooter and bike racks so that children can scoot or cycle to school. We 

encourage all children to wear a helmet that can be kept in school during the 

day.  

Bikes and scooters should be chained and locked and are left at the owner’s risk.  

Remember NOT to scoot or cycle in the school grounds. 

 

https://stars.tfl.gov.uk/
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Access to Benedict Academy 

At the beginning and the end of the day children arrive and leave via the main 

school entrances on Church Road. Adults will always be on the gate to greet 

them. 

Children in Nursery and Reception are welcome to use the Early Years Gate to 

drop off and collect children. 

Parking facilities at the school are limited.  There is no onsite parking for parents. 

If you drive your child to school, we ask you to drive slowly – 20mph, park safely 

(not on any zig zags or yellow lines) and respect our neighbours by not parking 

across driveways.  

Benedict Road is part of the School Safety Zone scheme, this means anyone 

driving along it between 8am – 9.15am and 2.45pm – 4pm will be fined by 

Merton Council for entering a School Safety Zone. This is designed to keep the 

children safe when coming in and out of school. 

Please remember there should be NO SMOKING and NO DOGS within the school 

grounds at any time.  

 We also ask your support in refraining from smoking around the gates when our 

children are coming to school. The children have requested that there is no 

smoking around the school gates as an action through their Pupil Parliament. 
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Health and Welfare 

First Aiders 
We have numerous members of staff who are qualified First Aiders. 
 
Illness or Injury in School 
Children who become unwell in school are cared for by the staff until they 
recover or can be taken home by parents. 
 
If your child has a bout of sickness and/or diarrhoea it is essential that she/he 
remains at home for 48 hours after the last episode. 
 

 

 
First Aid Treatment 
If your child suffers a minor injury - a cut or a bruise - we administer simple first 
aid treatment. Each incident will be followed by a paper slip, which will be given 
to your child at the end of the day. Any head injuries will also include a phone 
call home. 
 
Medical Emergencies 
In the event of a more serious injury or the onset of any illness that might require 
medical attention, we will contact you to take him or her to your doctor or to 
the casualty department of the hospital. 
 
If we suspect that an accident might have caused the fracture of a bone or some 
internal injury, we treat the case as an emergency and send for an ambulance 
to take the child to hospital.  When this happens, we contact parents 
immediately to give you full details of the accident and we ask you to go at once 
to the hospital to meet your child. Please ensure that we have current 
information about where to contact you in an emergency. 
 
 

Please contact the school to let us know 

that your child will be absent. 

School telephone 020 8648 4726 
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Emergencies 
 
Parents are asked to ensure that the school has up to date information which 
will help speed contact if there should be a case of emergency or illness. We 
require the names and contact details of at least 2 people that can be contacted 
in an emergency, these are vitally important. It is important that the contact 
person is well known to the child and within easy access of the school. 
 

 

Change of Address 

Any change of address and/or telephone number should be notified in writing to 

the School Office as soon as the family has moved into new accommodation.  

Also changes of parental work telephone or mobile phone numbers should be 

made available to the school and kept updated. 

We also use email to send you our newsletter and other letters so please make 

sure you keep us informed of your current email address. 

 

Administration of Medicines in School 

School administered medicines must be: 

• In the original packaging 

• State the dosage and method by which they are to be taken 
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• State the frequency to be taken 

• Previously taken by the child with no ill effects 

• Clearly labelled with the child’s name and class 

• Within usage date 

 

Parents / carers are required to: 

• Bring the medicines to the Academy office in advance 

• Give written authorisation for the medicine to be administered 

• State the duration of the treatment or review date. 

 

A Standardised "Administering Medication" form with full instructions for 

administering prescribed medicines in school MUST be completed before any 

medicines will be given. The Head of School will authorise the form. 

 

Medicines which have been prescribed for a child who suffers from a chronic  

illness e.g. asthma, may be administered/supervised by a trained first aider 

acting in loco parentis provided the following procedure has been followed:  

- A completed Health Care Plan with clear instructions is written with the 
support of our school nurse so that any medication or treatment can be given 
at school during school hours where necessary. 

 

Under no circumstances will any child who requires on-going medication be 

allowed to start school without their prescribed medication i.e. Epipen, asthma 

pump. All medication must be kept in date and is the responsibility of the 

parent/carer.  

 

All medication should be in date and in a container clearly labelled with the 

child's name, address and details of drug administration from the doctor.  

 

Any non-prescribed medicines i.e. Calpol, Piriton, creams including sun cream 

etc. cannot be administered by school staff.  
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