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STEP Academy Trust is committed to improving the life chances for all the children. 
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Welcome to Benedict Academy! 

 
We are delighted to welcome you to Benedict Academy, a member of the STEP  
Academy Trust.  This booklet is for you and your family. It tells you all about  
the different things that happen at our school. We hope that you enjoy looking  
through it, and are as excited to meet us as we are to meet you! 
 
 

 
 

The Classes and the Teachers  
 

1. Reception Class 
 

Our Reception Class at Benedict Academy is named after a plant called IVY.   
                                                 

                          
 
 

Ivy Class Teacher and                  Ivy Class Teaching Assistant:                      Ivy Class Teaching Assistant:           
Early Years Leader: 
 
Mrs E Uwiragiye                             Miss S Durand                                                      Miss D Harris 
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2. Nursery Class 
 
Our Nursery class is called ‘STAR’ 
 

               
                                 
 

Senior Nursery Practitioner:            Nursery Practitioner:                                    Nursery Practitioner: 
       
 Miss C.Maidman                                Mrs L. Naylor                                                 Mrs E.Casey 
 
 

Your Things 
You will have your own hook with your name on it.  You can hang your coat and PE kit 
bag here.  You will also have your own water bottle. 
                  

                   
 

In the Reception classroom you will have a tray with your name on it.  This is where  
you keep all your special work.  
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Letters to and from home will go in your school bag so it is important you have  
one and bring it each day to school. 

 
 

Arriving in the morning 
 
When you come to school you will enter your class from the back door via Nursery  
and Reception playground.  

 
 

 You will wait in the playground with your grown-up. Your teacher will open the door 
 at 8.30 (Nursery) and 8:55 (Reception). You will then walk to the classroom  
with your peers. 
 
Once inside you will go and hang up your things on your hook then come and sit 
 Down on the carpet to work on your writing, while the teacher takes the register and  
your lunch order (adults please refer to the attached menu.) Carpet time handwriting  
practice will take place after the settling in period. (Reception only) The nursery 
 children engage in well planned free-flow activities after self-registration. 
 
These few minutes are vital for your child’s academic progression as they are able 
 to practise letter formation, writing their name, neatness and they learn many key  
words. Please do not be late!  
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 Reception                                                                       Nursery 

              
 
                                   

 
 

Morning Snack & Toileting and Wash Time 
 
During the morning you will be able to choose a drink of milk or water, sit on the 
 carpet and eat your snack. 
 
This might be an apple, pear, banana, satsuma or sometimes carrots. These are  
provided free to all Early Years children. 
 
Children are sent to the toilet at certain times of the day and are free to go 
 whenever they need during free flow time. Children need to be toilet trained  
and confident in washing their hands on their own. Adults only assist if an accident 
 has occurred.  
 
Assemblies 
 
We have EYFS assembly once a week. 
 
On Friday, we have an Achievement Assembly where we share with other children 
 who have earned the PUPAC award and the certificate of achievement. 
 
The PUPAC sticker is awarded to one child per day for continued acts of kindness  
to other children or adults. Children can also earn an award for displaying  
outstanding conduct, and showing positive attitude towards their leaning.   



7 

 
 
Certificate of Achievement 
 
The certificate of achievement is awarded once a week to a learner who has  
displayed most PUPAC values. It is also awarded to the pupil who has completed 
 their holidays projects or challenges. 
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Lunch Time-Reception class only 
 
At lunch time you will line up with your class and go into the main hall where you 
 will sit at large tables with the rest of Reception and you will be served a hot meal  
and water. Each day, you will be asked what you would like to eat at lunch time. You  
can choose from our delicious hot food which we all enjoy or you can bring your  
own packed lunch if you prefer to. 
 
 
School Dinners                                                                   Packed Lunches 

   

              
 

 
 

 
Adults, please look at the attached menu and try to incorporate a few of these dishes 
 at home so that they are not completely unfamiliar to your child.  
This will help to ease the transition to eating meals at school. 
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 What will you do at school? 

 
 Reading 
We hope you enjoy sharing books with your friends and families and are getting to know  
lots   of rhymes. At school you hear stories every day.  The book corner in your classroom 
 Is a special place to sit and relax while you are looking at and reading books?  
 
When you come to school you will begin to learn to read. Each half term a set of books 
 will be read with your teacher and all English activities will be based around it. 
Our home reading books are from a scheme called Sounds~ Write. You will be able to  
turn the pages and point to the words as you read them.  

 

                                                                                                                   
 

Phonics 
In Nursery, phonics activities are based around speaking and listening. You will enjoy 
listening to sounds in the environment, making sounds using different musical instruments, 
and playing word games such as saying words in a robot voice. 
 
In Reception, we use Sounds- Write Phonics to help you to learn how to read and write. 
You will learn to read and write whole words. At the beginning of reception, you should 
only use letter sounds, not names. The letter names will be introduced later in the year.   
For each sound you will learn the corresponding spelling and you will be encouraged to say 
the sounds and read the word.  As you learn the new words in school you will take home 
some key words to help you practise with your families. You will be encouraged to say the 
sounds and read these words. 

 
 

sat        Tim                                                             

pop      man 
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You might like to play games like “I spy” with your family  

to help you too with oral blending.  
Please practise the words daily!  At first you will remember 
 the sounds in a word. With lots of practice you will begin  
to use your phonics to help you sound out and blend  
the sounds in the words.  

  
 

 
 

 
You will have a reading record book to keep in your book bag. Your grown-up can write down 
when you read to them and how you got on. You will also have a story book for a grown up 
to read with you and discuss the events in the story. 
 
Home Reading Record  

 

 
 

Date Book and Page Number Remarks 
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Adults, please record all books being read at home. These may be books you privately 
 own or library books that you are reading to/with your child. Reading certificates will 
 be handed out every half term based on the times you child has read as recorded in  
their reading record. Every child in Reception has to read daily for 10 minutes and the  
adult has to sign the dairy on a daily basis. 
 

 

Writing 
 
Writing is FUN!  At school you will learn how to form your letters correctly and also how  
to write words and sentences. It would be great if you could write your own name when  
you start school just using a capital letter at the start of it. Don't worry if you can't; you  
will soon learn at school, but keep trying at home, practise makes permanent! 

 

                     
 
 

We write while we play all the time; in the role play, outside and on the writing table and 
to make sure all your hard work is known to be yours; you’ll need to write your name on it. 
 
 

 
 
.  If you want to practise your name, use the letters below to help you.   
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These are the letters that we use  
 

 
   
Only use a capital letter at the start of your first and second names please. 
 

When you have been at school a while you will begin to know, recognise and write  
the sounds you hear in words.  Then you will quickly begin to write sentences too! 
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You will be able to do lots of other activities at school to help with your writing. These include 
tracing over pictures, drawing patterns, colouring, making models, cutting and drawing. 
 
Mathematics 
 
Before you come to school you can do lots of things at home with your family that will  
help you with your maths: 

 

 sort blocks by colour and size 

 fit jigsaw puzzles together 

 play lots of games where you have to throw a dice and move along a board 

 cooking – talk about which things are heavy and light, how much you need and  
       counting and sharing 

 talking about your family. Who is the youngest, oldest, tallest or shortest? 

 talk about time using words such as morning, night, yesterday, tomorrow and next    
       week 

 at bath time look at which things float or sink; is the bath full, half- full or empty? 

 When you are getting dressed look at things you put on first and last, which is the  
     back and front, how many buttons are there? 
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 at meal times you can lay the table and make sure you have enough knives and forks. 
 

 when you go shopping you can look at the numbers and look at coins. You can look at    
 

            the shape, size and colour of the boxes. 
 

 learn nursery rhymes and number songs such as "Five Little Ducks" 
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At school we will do lots of mathematical activities. You will do lots of exciting things, such 
as measuring, weighing, looking at shapes, following directions and using the computer to 
play different maths games. 

 

                                 
 
 
 
 

                        Can you count 10 stones and 15 pom poms when you tidy up? 
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This is how we write our numbers 
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PE (Reception only) 

 
At school you will do PE once a week. Your PE kit should be black shorts, a white T-shirt  
and black plimsolls. All items MUST be labelled as all P.E kits look the same and can easily 
 be mixed up!! 
 
 
 

             
 

 
Parents please do not send shoes with laces unless your child is able to tie their  
own shoelaces.  P.E is a time for children to learn to dress/undress independently.  
 
Please start practising at home by having your child dress themselves. You might find 
 this difficult and time consuming however, it will greatly help when there are 30 children 
changing at once. We appreciate all the help.   
 
You can bring your kit in a PE bag and leave it at school until the holidays, unless you wish  
to take it home after couple weeks to wash it. We do PE in our PE hall. 
PE can be dancing to music, simple gymnastics using climbing equipment and games  
with hoops, ropes and balls. 

                                                                            
 
 
 
 
 
 



18 

 
Outdoor Play 

                  
 

 
 
 
 
 
 
 
 
 

 
 

Activity Time 

 
 At school there are lots of things for you to play with. Here are some of the things you 
 will find:    

 a play house outside, which can also be changed into a hospital, a shop or a fire station. 

 dressing up clothes so that you can be a doctor, a princess, a policeman or a vet. 

 puppets and a puppet show 

 large and small building blocks and lots of other things to make models 

 a farm with buildings and lots of animals 

 games and jigsaws 

 playdough 

 a sand tray and a water tray. 
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To name a few … 
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Messy Activities 
 
At school you will be able to do lots of "messy" things. You can paint, stick, make things  
with playdough and play in the sand and the water. 

 

                
 

Vital learning will take place through different means such as flour, sand, mud kitchen,  
paint etc.  We have aprons at school to try and keep your uniform as clean as possible 
however it is not always possible to stay clean. 

 
 

Music and Dance 
 
 
           

 
 
          This is how we feel about our Learning. 
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Home Time 
 
Reception: You go home at 3.15 pm. 
  
Nursery: You go home at 11.30 AM 
 
 Your Mum, Dad or someone else you know should wait for you in the playground  
outside your classroom. You will all sit on the carpet with your bags and when  
your teacher sees your grown-up you can go. 
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Frequently asked 
questions 

Answers 

What is the Early 
Years Foundation 
Stage (EYFS)  

The Early Years Foundation Stage (EYFS) sets standards for the 
learning, development and care of children from birth to 5 years 
old. All schools and Ofsted-registered early years providers must 
follow the EYFS, including childminders, preschools, nurseries and 
school reception classes. 

What does 
learning look like 
in the EYFS 

There are 7 different area of development in the EYFS. Children 
take part in well planned adult led activities and self-chosen 
activities both indoors and outdoors- See the Early Years curriculum 
page 24 for details. 
 

How is the day 
structured? 

The structure of a day in reception will change and develop as the 
children do however, it will look something like this.  
• Register and selecting lunch  
• Phonics 

       ‘Exploring’ the classroom and learning 

       Snack 

  ‘Exploring’ the classroom, outdoor and learning 
• Maths on the carpet  
• ‘Exploring’ the classroom and learning  
• Lunch  
• English on the carpet  
• ‘Exploring’ the classroom and learning  
• Topic on the carpet  
Story and home time. 

How often do the 
children play 
outside?  

Learning in the Early Years can take place in the classroom and in 
the outside area. The outside area has been designed to cater for 
all the areas of learning. These include: 

 Physical development – climbing equipment, tunnel and 
bridge.  

 Maths and capacity – sand and water tray.  

 Reading – story corner. 
 

https://www.gov.uk/early-years-foundation-stage
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 Communication and language –role play house and mud 
kitchen 

 Understanding the world and nature – garden.  
The class teachers plan in sessions throughout the day for the 
children to go outside and utilise these areas. Outdoor learning is 
encouraged in all weathers please make sure your child is dressed 
appropriately for this. 
 

  

What should I do if 
my child is not 
going to come to 
school? 
 

It is very important that you child attend school every day. Please 
contact the school to let us know if your child is unwell or will be 
absent for any other attenuating circumstances. The school 
number is: 02086484726 

What holidays, 
cultures and 
celebrations are 
covered?  

At Benedict Academy we value diversity and every child is 
celebrated throughout the year. We study, Christianity, Islam, 
Buddhism, Hinduism and Judaism. Our Globe Trotters topics take 
us all over the world and we cover each continent looking at 
countries and cultures in depth which relate to our children, 
families and their heritages. For example, we read Handa’s Surprise 
and study Africa. 
 

 
What other 
learning 
opportunities do 
you provide? 

At Benedict Academy we pride ourselves in delivering experiences 
which enrich our curriculum. Over the years, across the school, we 
have had trips to Fire station, the farm, museums, wild life garden, 
the park, the sea life centre, and London to name a few. In addition 
to this, we encourage visitors to come into school. We have had 
visits from African Drummers, an Anansi Spider Tales drama 
workshop, the community police, Mad science workshop, circus 
performers, Animal man, Authors, a builder, and the fire brigade. 
Finally, we spend time raising money for different charities, our 
Friends of Benedict are very supportive with this. We have had 
MacMillan dress up days, run a mile around the school for Sports 
Relief, dressed head to toe in yellow for Children in Need, brought 
in food donations for Harvest Festival. We have also observed the 
Life cycle of a chicken, a duck, and a butterfly by hatching our own 
living eggs and caterpillar larvae. 
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How do you foster 
independence in 
the children? 

 
Children are encouraged to be extremely independent. They take 
off and put on their own coats, collect their own belongings at the 
end of the day, attend to their basic needs such as washing hands,  
 
assist each other in tidying up the classroom and most importantly 
changing themselves at P.E time. They also hand in their homework 
and choose their own library books. 

 
What does home 
learning consist 
of?  

 
Every week your child will have a reading pack that consists of: a 
reading book (selected at your child’s phonic level), a story book 
(child’s choice), a reading diary and a phonics home learning book. 
The books sent home are recorded in a reading diary, please 
remember to sign or comment in the diary and return the books 
back in a good condition. 
During the holidays a home learning project will be sent home. 
Please try your hardest to do daily reading and the homework 
activities as they assist in strengthening the skills your child learns 
while at school. 

How do staff and 
parents 
communicate? 

On the homework each week there is a space for parent feedback. 
If you need to inform the teachers of anything either the day 
before after school is a good time or you can email into 
enquiries@benedictacademy.org and the office will forward the 
message. Unfortunately, the mornings are very hands on for the 
teachers and LSA’s  
You will be invited to sign up to our online payment & 
communication system Parentmail, you will then be able to receive 
our school newsletter and emails via the Parentmail App 

Do the children 
have a snack? 

Every day the children are given a choice of whatever fruit and 
vegetables that have been delivered to the school for snack. A 
carton of milk is also available free for all children under the age of 
5 during snack time. Water bottles are advised as some children 
prefer to drink from their bottles during snack time. These bottles 
are provided by school and are kept at school to be refilled with 
fresh water every morning. You do not need to provide snack for 
your child. 

What is the lunch 
set up like? 

The children are sent to the toilet and to wash their hands before 
lining up for lunch. They are led into the main hall and go up to the 
hatch where the lunch ladies will give them their chosen meal. We 
have large tables where the children sit with their friends.  
Please encourage your child to sit correctly to eat and use cutlery.  
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What is your 
behaviour policy? 

 
Each child is given positive praise for good conduct however if they 
chose not to follow the school conduct they are given a verbal 
warning first. They are then moved to a parallel classroom for 5 
minutes.  If they are still not following acceptable classroom  
behaviour they are sent to the reflection area for 15 min during 
lunch ‘break’.  This is a time to reflect and reset their behaviour. 
We will then inform you by phone or in person if your child had a 
reflection time. 

P.E  P.E will take place once a week. The children will come to school 
dressed in their normal school uniform and change while at school.  
 
The P.E kit is a plain white t-shirt, black joggers, leggings or shorts 
and black plimsolls or trainers. Please do not send shoes with laces 
(unless your child can tie laces) as the children dress independently 
for P.E. The P.E kit will stay at school each week and be returned at 
the end of each half term.  

Breakfast and after 
school club 

Breakfast Club runs from 7.30 to 8.55 am and costs £ 3.50 
There is no provision for the After School Club. 
 

Toys, books or 
items from home. 

All toys, books, items from home are to remain at home unless 
discussed with the class teacher beforehand. Any toys or artefacts 
to be bought in to school are to be given to the class teacher at the 
start of the day for safekeeping to be returned to the child at the 
end of the school day. 
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School uniform 

 
All school uniform and belongings must be named, any school 
uniform unnamed will be put into lost property. 
 
 

 
 
Navy blue jumper, sweater or cardigan with the school logo on, 
white Polo shirt, grey trousers and black school shoes,  
Grey shorts, navy & white dress in summer- optional 
All hair over shoulder length should be tied back with blue hair 
bands. 
For safety reasons children must not wear Jewellery. Earrings must 
be small studs only. 
Our school uniform can be ordered from our online supplier, 
Stitch Design Ltd at www.stitchdesign.co.uk 
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The Early Years Curriculum 
 
At Benedict Academy, we use the EYFS 2020 statutory guidance to inform and support our planning 
and to enhance our assessment procedures. The statutory guidance is used hand in hand with EYFS 
Developmental Matters 2020 which is non- statutory. 
The EYFS curriculum is organised in three age bands: Birth to Three, Three and four- year- olds and 
Children in Reception. The curriculum gives guidance on knowledge and skills expected at each mile 
stone. It covers the seven areas of learning as well as the characteristics of effective Learning. 
It also contains detailed Early Learning goals that children are expected to have achieved at the end 
of Reception. 
                                                     

The Seven Areas of Learning                                
  

Communication  
and Language (C&L) 

Personal, Social and 
Emotional Development 
(PSED) 

Physical Development 
(P&D) 

Mathematics (MA) 

Understanding  
the World( UW) 

Expressive Arts 
and Design (EAD) 

Literacy (LT) 

 Listening, Attention and Understanding 

 Speaking 

 

 Self-Regulation 

 Managing Self 

 Building Relationships 

 Gross Motor Skills 

 Fine Motor Skills 

 Comprehension 
 Word Reading 
 Writing 

 
 Number 
 Numerical Patterns 

 Past and Present 
 People, Culture and Communities 
 The Natural World 

 Creating with Materials 
 Being Imaginative and Expressive 
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                              Examples of Early Learning Goals-Expectation at the end of Reception.  
 

 

 
C&L 
 
 
 
PSED 
 
 
 
PD 
 
 
 
LIT 
 
 
 
 
MA 
 
 
 
UW 
 

 
 
 
EXP 
 
Transition from Home to School 

Listen attentively in a range of situations. 
 
Make comments about what they have heard and ask questions to clarify their 
understanding. 
 
Express their ideas and feelings about their experiences using full sentences, including 
use of past, present and future tenses and making use of conjunctions, with modelling 
and support 

 
 
Show an understanding of their own feelings and those of others 
 
Explain the reasons for rules, know right from wrong and try to behave accordingly. 
Form positive attachments to adults and friendships with peers. 
 
 Move energetically, such as running, jumping, dancing, hopping, skipping and 
climbing. 
Use a range of small tools, including scissors, paintbrushes and cutlery. 

Talk about the lives of the people around them and their roles in society 
 
Explain some similarities and differences between life in this country and life in other 
countries, drawing on knowledge from stories, non-fiction texts. 
Understand some important processes and changes in the natural world around 
them, including the seasons and changing states of matter. 
 

 
  

Safely use and explore a variety of materials, tools and techniques, experimenting 
with colour, design, texture and form.  
 
Invent, adapt and recount narratives and stories 
 

Demonstrate understanding of what has been read to them by retelling stories and 
narratives using their own words and recently introduced vocabulary. 
 
Read aloud simple sentences and books that are consistent with their phonic knowledge, 
including some common exception words. 
 
Write simple phrases and sentences that can be read by others. 
 

Automatically recall (without reference to rhymes, counting or other  
aids) number bonds up to 5 (including subtraction facts) and some  
number bonds to 10, including double facts. 
 
Compare quantities up to 10 in different contexts, recognising when one quantity is 
greater than, less than or the same as the other quantity. 
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Visit to Nursery & Reception 
We like to meet you and your child before they start school. We will organise an appointment 
time in September for you to come and meet with us. This initial meeting is crucial as it helps 
ease your child’s settling in process. At the meeting, you will have the opportunity to look 
around the class and get to know what happens each day. 
 

Starting School 
 

As this is one of your child’s early experiences of school, it is very important to be as 
relaxed as possible. All children are unique and some may take longer than others to settle. 
Please do not worry if your child appears to be anxious at first as, in our experience, the 
children quickly gain confidence and settle happily.  
We are here to help you throughout the transition period and beyond. 
 

Settling in Procedures 
 
Nursery 
 
In order to insure a smooth transition from home to nursery, each child is allocated a key 
person. The key person gets to know the child and their families very well through regular 
communication and interaction.  We also stagger children’s starting dates.  You will be 
given your child’s starting date during your induction meeting in September.   On their 1st 
day at nursery a familiar adult, preferably a parent or carer will stay with the child for one 
hour then take them home afterwards. On the next day, you child can stay for 3 hours 
depending on how confident and happy they are to be left with the nursery staff. 
 

Reception 
 
Thursday 2nd - Tuesday 7th   September 2021: Parent Meeting 
Wednesday 8th & Thursday 9th   September 2021: whole class start & go home at 11.45 am. 
Friday 10th & Monday 13th September: Children come in, stay for lunch and go home  
at 12. 45 

 
Tuesday 14th September 2021: Children stay full time 8.55-3.15pm 
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 We hope this booklet has helped you and your family to know what will happen when you   
start school. 

  

                              
 

Remember, when you come to school you will learn lots of new things and have lots of fun 
 with your teachers and your new friends. 
 

 
 
 

This is how we line up                                                   This is how we sit during snack time 

                         
  

 

 

                                                          Independent Writing 
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